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EXHIBIT 2

The following information shall be made available for all persons to review, upon request.
Interested parties may contact the Authority at 853-1190 to review such information which
includes the following:

1. The Agency Plan;

2. The Public Housing Admissions and Continued Occupancy Plan;

3. A listing of developments and scattered sites by name, address, number of units,
units designed with special accommodations, office locations and hours, telephone
numbers, and resident facilities, as applicable;

Current income limits for admission into the Program;

Excess utility charges;

Utility allowance schedule;

Schedule of maintenance charges;

Dwelling lease and all addendums; and

The Authority’s Grievance Procedures.

©ooN oA

The Authority shall post this notice in a conspicuous place and at a height easily read by all
persons, including persons with mobility disabilities at the following locations:

X The Housing Authority of Gloucester County — Main Office — 856-853-1190
100 Pop Moylan Blvd., Deptford, New Jersey 08096

X2 Carino Park Apartments — 856-728-4156
100 Chestnut Street, Williamstown, New Jersey 08094

X8 Deptford Park Apartments - 856-848-2882
120 Pop Moylan Blvd., Deptford, New Jersey 08096
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EXHIBIT 3

RENT COLLECTION POLICY

1.

2.

All rent is due in advance on or before the first (1) of each month.
Rent not paid by the first (1st) of the month shall be considered delinquent.

The tenant shall be given a fourteen (14) day notice. This notice shall require the
tenant to pay the rent in full or give up possession of the unit within fourteen (14)
days. This notice can be sent at any time of the month at the discretion of the
Executive Director, or his designee. If, after fourteen (14) days, tenant has neither
vacated nor paid his/her delinquent rent in full, the Housing Authority’s attorney
will be notified to file through the court for possession of the unit. No further notice
will be sent to the tenant.

If rent is not paid in full by the thirteenth (13th) day of the month, a late fee of $13
shall be assessed.

Once the attorney has filed for possession, the court action can be stopped only with
the approval of the Executive Director.

No partial payments will be accepted unless the tenant has first met with the
Executive Director or his designee before the thirteenth (13th) day of the month
and given an acceptable reason as to why rent cannot be paid on time or in full and
agreed in writing to a reasonable method for the timely payment of the rent.

A tenant referred to court for a third (3") time within a twelve (12) month period
under this policy is to be considered a “chronic delinquent” and the attorney is to
be instructed to file for possession because of the chronic delinquency. If
possession of the unit is granted by the court, the tenant will not be afforded the
opportunity to pay the delinquent rent as a condition to stop the eviction. The
Authority shall evict the tenant because of the chronic delinquency; and, if the
delinquent rent is not paid, take other legal action to collect said delinquency.

The Authority shall accept rent payments in the form of cash, check, or money
order. Should a tenant present a check to Authority that is returned for non-
sufficient funds, the Authority will no longer accepts payments in the form of a
check from said tenant. If after three (3) years, the tenant has never paid their rent
late, the Authority shall consider reinstating check-writing privileges to the said
tenant upon the written request of the tenant. The tenant will be required to provide
bank statements to the Authority for the past three (3) years as proof that the tenant
does not have any history of presenting check(s) for payment without proper funds.
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EXHIBIT 4

PLAN FOR DESIGNATING DEPTFORD PARK APARTMENTS (NJ 204-4)

AND CARINO PARK APARTMENTS (NJ 204-3) FOR OCCUPANCY BY

ELDERLY HOUSEHOLDS & NEAR-ELDERLY DISABLED HOUSEHOLDS
EXCLUSIVELY

HUD NOTICES PIH 97-12, 2002-12 AND 2005-2

2007 THROUGH 2009

BACKGROUND: Gloucester County is located within the Philadelphia Metropolitan Statistical
Area. Although it is part of a highly urbanized MSA, many parts of the County remain rural and
small-town in character. Residents feel strong ties to particular geographic communities within
the County.

Gloucester County is approximately 328 square miles in area. Most of the population resides in
communities in the Northern part of the County. There are approximately 17 miles between the
Housing Authority administrative offices in Deptford, located in the Northern part of the County,
and Carino Park Apartments in Williamstown, located in the Southern part of the County.

The original designation plan was in effect March 1997 through 2003. HUD approved a renewal
of the plan through 2005. HAGC is requesting an extension of the previous plan through 2007.

EXISTING HOUSING RESOURCES: The Housing Authority of Gloucester County operates
the following subsidized or affordable housing programs:

1. Public Housing
A. Scattered sites NJ 204-1 - 62 units of 2, 3, and 4 bedroom single family units
scattered throughout the County that are open to occupancy by all very low income
households, including elderly and disabled.

B. Carino Park Apartments NJ 204-3 - 100 units of 1 bedroom apartments located in
the Southern part of the County that are available for occupancy by elderly, near
elderly and disabled households.

C. Deptford Park Apartments NJ 204-4 - 100 units of 1 bedroom apartments located
in the Northern part of the County that are available for occupancy by elderly and
disabled households.

2. Colonial Park Apartments, Section 8 New Construction Program - 200 units of 1
bedroom apartments located in the Northern part of the County that are available for
occupancy by elderly households.

1. Expanded Housing Opportunity Program - 12 units of 3 and 4 bedroom single family
units located primarily in the Northern part of the County available for occupancy by low
income  households, including the elderly and disabled, at affordable rents.

4. Section 8 Housing Choice Voucher Program - 1676 vouchers available to extremely-
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low and very-low income households, including the elderly and disabled. Participants are
selected from the waiting list without regard to bedroom size required. Units scattered
throughout the County.

5. Section 8 Moderate Rehabilitation Housing Program - 23 certificates of participation
for a particular dwelling unit. The Landlord and Authority have entered into Housing
Assistance Payments contracts for specific units in particular buildings. The Moderate
Rehabilitation units are available to extremely-low and very-low income households,
including the elderly and disabled. Most Landlord contracts with the Authority have
expired (approximately 200) and tenants have been issued Housing Choice Vouchers. The
Authority is providing Landlords with the opportunity to extend their expired contracts in
accordance with Federal Regulations and HUD guidance. The remaining Moderate
Rehabilitation units are located in the Northern part of the County.

6. Nancy J. ElKis Seniors Housing - 80 one bedroom units in the Northern part of the County
available for occupancy at affordable rents by elderly households whose incomes do not
exceed 60% of the median for the County.

7. Section 8 Housing Choice Voucher Program Designated for Housing Preferences — A
total of 145 Vouchers for non-elderly disabled households for which funding was
announced by HUD on September 24, 1997. 125 of these Vouchers were awarded as part
of HUD NOFA FR-4207-01, Establishment of Preferences at Certain Section 8
Developments. 20 additional VVouchers have been designated for non-elderly disabled
households through Fair Share VVoucher allocations in 2000 and 2001. These 145 VVouchers
are available to non-elderly disabled, extremely-low and very-low income households.
Participants are selected from the waiting list without regard to bedroom size. The Voucher
units are scattered throughout the County.

CONSOLIDATED PLAN: The 2000 - 2005 Consolidated Plan adopted by Gloucester County
states that 43% of the elderly, owner occupied households and 46% of the elderly, renter occupied
households are cost burdened by paying greater than 30% of income for shelter. A total of 10,562
lower income households are elderly, comprising 67.4% of all elderly households. Thus, the
elderly are clearly a segment of the County’s population needing targeted housing assistance.

The developmentally disabled, physically disabled and persons with AIDS in need of supportive
housing, according to the County’s Consolidated Plan, are approximately 4,700. The estimates
were made using data from studies performed by the State and other advocacy groups.

FAIR HOUSING: The population of Gloucester County is approximately 90% non-minority and
10% minority. Approximately 16% of the very low-income households in Gloucester County are
minority.

Deptford Park and Carino Park were first occupied in the mid-1980s. They have always been open
to and occupied by all racial/ethnic groups residing in the County. Deptford Park residents are 26
% minority and Carino Park residents are 19% minority at the time this Plan was written. The
Housing Authority waiting lists for all programs for 1-bedroom units contains 55.4% non-minority
and 44.6% minority applicants.
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It appears that continuing the designation of Deptford Park and Carino Park for elderly and
disabled near-elderly exclusively will not change the racial demographics of the buildings.

ACCESSIBLE HOUSING RESOURCES: The Housing Authority committed to HUD in its
application for Vouchers designated for the non-elderly disabled to provide assistance to disabled
applicants in locating units accessible to them. The Gloucester County Offices of the Disabled
and Community Development committed to aiding in this effort by locating funding for landlords
willing to modify their units to make them accessible. The Housing Authority has employed a
staff person who is designated to provide this assistance to the non-elderly disabled and to the
landlords.

DESIGNATION POLICY: The Board of Commissioners of the Housing Authority of
Gloucester County amended the Admissions and Continued Occupancy Policy for its Public
Housing Program to incorporate this Plan in 2003. Admission to 100% of the units at Deptford
Park Apartments, NJ 204-4, is restricted to elderly and near-elderly disabled households.
Admission to 100% of the units at Carino Park Apartments, NJ 204-3, is restricted to elderly and
near-elderly disabled households. An elderly household is one whose head or spouse is 62 years
of age or older. A near-elderly disabled household is one whose head or spouse is between the
ages of 50 and 62 years and the head or spouse is disabled.

Any current resident of Deptford Park or Carino Park who does not meet the age-based and/or
disability admission criteria may continue to reside in their unit as long as they meet their
obligations under the lease and any other criteria imposed by the Admissions and Continued
Occupancy Policy. Those non-elderly disabled tenants residing in Deptford Park and Carino Park
who wish to apply for the 145 Vouchers set aside for the non-elderly disabled may do so. Their
application will be treated as any other. They will be housed in the order established in the Section
8 Administrative Plan and will receive no preference for these Vouchers as a result of their
residency in Deptford Park or Carino Park. Please refer to the chart below summarizing the
designation.

Development Development Total # Units Total # Units
Name Number in Project Designated
Carino Park Apts. NJ 204-003 100 - 1Bedroom 100 - 1 Bedroom

Designated to elderly
and near elderly
disabled

Deptford Park Apts. NJ 204-004 100 - 1Bedroom 100 - 1 Bedroom
Designated to elderly
and near elderly
disabled

CERTIFICATION: The Housing Authority of Gloucester County certifies there are no
unanticipated adverse impacts on the Housing Resources for the groups not being served due to
the designation
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Exhibit 5

Housing Authority of Gloucester County

VIOLENCE AGAINST WOMEN ACT (VAWA) POLICY
l. Purpose and Applicability:

This Violence Against Women Act Policy implements the requirements of the 2013
reauthorization of the Violence Against Women Act (VAWA) which applies for all victims of
domestic violence, dating violence, sexual assault and stalking regardless of sex, gender identity
or sexual orientation. This Policy shall be applied consistently with all nondiscrimination and fair
housing requirements. This Policy covers all applicants and tenants of HUD-covered programs.
Neither VAWA nor this Policy implementing it shall preempt or supersede any provision of
Federal, State or local law that provides greater protection than that provided under VAWA for
victims of domestic violence, dating violence or stalking.

This Policy shall be implemented in accordance with 24 CFR Part 5, Subpart L, Protections for
Victims of Domestic Violence, Dating Violence, Sexual Assault or Stalking as well as various
subparts of 24 CFR parts 200, 247, 880, 882, 883, 884, 886 and 891, HUD-Notice H 2017-05 and
any other HUD subsequent applicable Notices

Il. Goals and Objectives:
This policy has the following principal goals and objectives:

A. Maintaining compliance, including training of appropriate staff managing the Authority’s
properties and programs, with all applicable legal requirements imposed by VAWA,

B. Participating, with others, in protecting the physical safety of victims of actual or threatened
domestic violence, sexual assault, dating violence, or stalking who are assisted by the Authority;
C. Providing and maintaining housing opportunities for victims of domestic violence, sexual
assault, dating violence, or stalking;

D. Cooperating, with others, information and maintenance of collaborative arrangements between
the Authority, law enforcement authorities, victim services providers, and others to promote the
safety and well-being of victims of actual and threatened domestic violence, sexual assault, dating
violence and stalking, who are assisted by the Authority; and

E. Responding in accordance with the Authority policies and procedures to incidents of domestic
violence, sexual assault, dating violence, or stalking, affecting individuals assisted by the
Authority.

1I. Definitions:

The Authority shall implement all definitions as established in 24 CFR 5.2003
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IV.  Admissions and Screening

Non-Denial of Assistance. The Authority will not deny admission an applicant on the basis or as
a direct result of the fact that the applicant is or has been a victim of domestic violence, dating
violence, sexual assault or stalking if the applicant is other qualified for admissions. Further, the
Authority will not deny admissions based on an adverse factor, if the adverse factor is determined
to be a direct result of the fact that the applicant is or has been a victim of domestic violence, dating
violence, sexual assault or stalking.

Also, if an applicant or an affiliated individual of the applicant is or has been the victim of domestic
violence, dating violence, sexual assault, or stalking by a member of the household or any guest,
the applicant may not be denied rental assistance or occupancy rights with the Authority solely on
the basis of criminal activity directly relating to that domestic violence, dating violence, sexual
assault, or stalking.

V. Termination of Tenancy or Assistance

A. VAWA Protections. Under VAWA, specific protections, which will be observed by the
Authority:

1. An incident or incidents of actual or threatened domestic violence, dating violence, or stalking
will not be considered to be a “serious or repeated” violation of the lease by the victim or threatened
victim of that violence and will not be good cause for terminating the tenancy or occupancy rights
of or assistance to the victim of that violence.

2. Tenancy or assistance will not be terminated by the Authority on the basis or as a direct result
of the fact that the tenant/participant is or has been a victim of domestic violence, dating violence,
sexual assault or stalking. Further, the Authority will not terminate tenancy or participation based
on an adverse factor, if the adverse factor is determined to be a direct result of the fact that the
applicant is or has been a victim of domestic violence, dating violence, sexual assault or stalking,
However, the protection against termination of tenancy or assistance described in this paragraph
is subject to the following limitations:

i. Nothing contained in this paragraph shall limit any otherwise available authority to
terminate tenancy, evict, or to terminate assistance, as the case may be, for any violation
of a lease or program requirement not premised on the act or acts of domestic violence,
dating violence, or stalking in question against the tenant or an affiliated individual of the
tenant. However, in taking any such action, the Authority shall not apply a more
demanding standard to the victim of domestic violence dating violence or stalking than that
applied to other tenants.

ii. Nothing contained in this paragraph shall be construed to limit the Authority’s ability to
evict or terminate from assistance any tenant or lawful applicant if the Authority as the case
may be, can demonstrate an actual and imminent threat to other tenants or to those
employed at or providing service to the property, if the tenant is not evicted or terminated
from assistance. In order to demonstrate an actual or imminent threat, the Authority must
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have objective evidence of words, gestures, action or other indicators of such threats. Any
eviction or termination of assistance, predicated on this basis should be utilized by the
Authority only when there are no other actions that could be taken to reduce or eliminate
the threat, including, but not limited to, transferring the victim to a different unit, barring
the perpetrator from the property, contacting law enforcement to increase police presence
or develop other plans to keep the property safe, or seeking other legal remedies to prevent
the perpetrator from acting on a threat. Restrictions predicated on public safety cannot be
based on stereotypes, but must be tailored to particularized concerns about individual
residents.

B. Removal of Perpetrator. Further, notwithstanding the above or Federal, State or local law to
the contrary, the Authority, may bifurcate a lease, or remove a household member from a lease,
without regard to whether a household member is a signatory to a lease, in order to evict, remove,
terminate occupancy rights, or terminate assistance to any individual who is a tenant or lawful
occupant and who engages in acts of physical violence against family members or others. Such
action against the perpetrator of such physical violence may be taken without evicting, removing,
terminating assistance to, or otherwise penalizing the victim of such violence who is also the tenant
or a lawful occupant. Such eviction, removal, termination of occupancy rights, or termination of
assistance shall be effected in accordance with the procedures prescribed by law applicable to
terminations of tenancy and evictions by the Authority. In the event of Lease Bifurcation,
remaining family members must meet statutory requirements for housing assistance

VI.  Verification of Domestic Violence, Dating Violence or Stalking

A. Requirement for Verification. The Authority shall require verification in all cases where an
individual claims protection against an action involving such individual proposed to be taken by
the Authority. Verification of a claimed incident or incidents of actual or threatened domestic
violence, dating violence or stalking may be accomplished in one of the following three ways:

1. By completing a HUD-approved form;

2. Other documentation - by providing to the Authority signed by an employee, agent,
or volunteer of a victim service provider, an attorney, or a medical professional,
from whom the victim has sought assistance in addressing the domestic violence,
dating violence or stalking, or the effects of the abuse, described in such
documentation. The professional providing the documentation must sign and attest
under penalty of perjury (28 U.S.C. 1746) to the professional’s belief that the
incident or incidents in question meet the applicable definitions for protections and
remedies under VAWA. The victim of the incident or incidents of domestic
violence, dating violence or stalking described in the documentation must also sign
and attest to the documentation under penalty of perjury;

3. A record of a Federal, State, tribal, territorial, or local law enforcement agency,
court, or administrative agency that documents the incident of domestic violence,
dating violence, sexual assault, or stalking. Examples of such records include
police reports, protective orders, and restraining orders, among others.
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The Authority may ask for clarification or additional information in order to make an objectively
reasonable determination of whether the adverse factor is a direct results of the applicant or tenant
being a having been a victim.

B. Time allowed to provide verification/ failure to provide. An individual who claims protection
against adverse action based on an incident or incidents of actual or threatened domestic violence,
dating violence or stalking, and who is requested by the Authority to provide verification, must
provide such verification within 14 business days (i.e., 14 calendar days, excluding Saturdays,
Sundays, and federally-recognized holidays) after receipt of the request for verification. The
Authority may grant an extension during which no adverse action can be taken. Failure to provide
verification, in proper form within such time will result in loss of protection under VAWA and
this policy against a proposed adverse action.

C. Acceptance of Verbal Statement. The Authority may, with respect to any specific case, waive
the above stated requirements for verification and provide the benefits of this policy based on the
victim’s statement or other corroborating evidence. Such waiver may be granted in the sole
discretion of the Executive Director or his/her designee and generally in such cases where the
Authority is otherwise aware of the abused and encouraged the victim to request VAWA
protections. Any such waiver must be in writing. Waiver in a particular instance or instances shall
not operate as precedent for, or create any right to, waiver in any other case or cases, regardless of
similarity in circumstances.

D._Request for Third-Party Documentation of Victim Status

The Authority will request third-party documentation of victim status if more than one applicant
or tenant provides documentation to show they are victims of domestic violence, dating violence,
sexual assault or stalk and in the information in one person’s documentation conflicts with the
information in another person documentation or submitted documentation contains information
that conflicts with existing information already available to the Authority. When eviction or
terminating one household member, the Authority shall follow family break up polices and the
Authority’s Grievance Procedures Policy.

VIl. Confidentiality

A. Right of confidentiality. All information (including the fact that an individual is a victim of
domestic violence, dating violence or stalking) provided to the Authority in connection with a
verification required of this policy or provided in lieu of such verification where a waiver of
verification is granted, shall be retained by the receiving party in confidence and shall neither be
entered in any shared database nor provided to any related entity, except where disclosure is: 1.
requested or consented to by the individual in writing, or 2. required for use in eviction proceeding
or in connection with termination of assistance, as permitted in VAWA, or 3. otherwise required
by applicable law. The Authority will take reasonable precautions to avoid inadvertent disclosures
via mail or voicemail and conduct the exchange of confidential information in person with the
victim. All VAWA correspondence shall be secured to maintain confidentiality separate from the
tenant file.
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B. Notification of Rights. The Authority shall provide notice of Occupancy Rights (HUD 5380)
and the Certification of Domestic Violence Form (HUD 5382) at the following times: To
applicants with denial of assistance; At move in; With notice of eviction or termination of
assistance; To each household during the annual recertification; any other time when HUD-5382
is supplied.

VI11. Court Orders/Family Break-up

A. Court orders. It is the Authority’s policy to honor orders entered by courts of competent
jurisdiction affecting individuals assisted by the Authority. This includes cooperating with law
enforcement authorities to enforce civil protection orders issued for the protection of victims and
addressing the distribution of personal property among household members in cases where a
family breaks up.

X. Relationships with Service Providers

It is the policy of the Authority to cooperate with organizations and entities, both private and
governmental that provides shelter and/or services to victims of domestic violence. If the Authority
staff becomes aware that an individual assisted by the Authority is a victim of domestic violence,
dating violence or stalking, the Authority will refer the victim to such providers of shelter or
services as appropriate.
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Emergency Transfer Plan for Victims of Domestic Violence, Dating Violence, Sexual
Assault, or Stalking

Emergency Transfers

The Authority is concerned about the safety of its tenants, and such concern extends to tenants
who are victims of domestic violence, dating violence, sexual assault, or stalking. In accordance
with the Violence Against Women Act (VAWA),! The Authority allows tenants who are victims
of domestic violence, dating violence, sexual assault, or stalking to request an emergency transfer
from the tenant’s current unit to another unit. The ability to request a transfer is available
regardless of sex, gender identity, or sexual orientation.? The ability of The Authority to honor
such request for tenants currently receiving assistance, however, may depend upon a preliminary
determination that the tenant is or has been a victim of domestic violence, dating violence, sexual
assault, or stalking, and on whether The Authority has another dwelling unit that is available and
is safe to offer the tenant for temporary or more permanent occupancy. This plan identifies tenants
who are eligible for an emergency transfer, the documentation needed to request an emergency
transfer, confidentiality protections, how an emergency transfer may occur, and guidance to
tenants on safety and security. This plan is based on a model emergency transfer plan published
by the U.S. Department of Housing and Urban Development (HUD), the Federal agency that
oversees that Authority’s federally assisted housing programs are in compliance with VAWA.

Eligibility for Emergency Transfers

A tenant who is a victim of domestic violence, dating violence, sexual assault, or stalking, as
provided in HUD’s regulations at 24 CFR part 5, subpart L is eligible for an emergency transfer,
if: the tenant reasonably believes that there is a threat of imminent harm from further violence if
the tenant remains within the same unit. If the tenant is a victim of sexual assault, the tenant may
also be eligible to transfer if the sexual assault occurred on the premises within the 90-calendar-
day period preceding a request for an emergency transfer. A tenant requesting an emergency
transfer must expressly request the transfer in accordance with the procedures described in this
plan. Tenants who are not in good standing may still request an emergency transfer if they meet
the eligibility requirements in this section.

Priority For Tenants/Applicants who Qualify for Internal and External Transfers
The Authority does not maintain a waiting list preference for VAWA victims. However, Tenants

who qualify for Internal and External transfers shall be entitled to a waiting list priority. VAWA
admission preferences shall not supersede usual eligibility criteria.

! Despite the name of this law, VAWA protection is available to all victims of domestic violence, dating violence, sexual
assault, and stalking, regardless of sex, gender identity, or sexual orientation.

2 Housing providers cannot discriminate on the basis of any protected characteristic, including race, color, national
origin, religion, sex, familial status, disability, or age. HUD-assisted and HUD-insured housing must be made available
to all otherwise eligible individuals regardless of actual or perceived sexual orientation, gender identity, or marital status.
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Emergency Transfer Request Documentation

To request an emergency transfer, the tenant shall notify The Authority’s management office and
submit a written request for a transfer within the Authority. The Authority will provide reasonable
accommodations to this policy for individuals with disabilities. The tenant’s written request for
an emergency transfer should include either:

1. A statement expressing that the tenant reasonably believes that there is a threat of imminent
harm from further violence if the tenant were to remain in the same dwelling unit assisted
under The Authority’s program; OR

2. A statement that the tenant was a sexual assault victim and that the sexual assault occurred
on the premises during the 90-calendar-day period preceding the tenant’s request for an
emergency transfer.

The Authority shall retain records of all emergency transfer requests and their outcomes for three
years or for a period of time as specified in the program regulations.

Confidentiality

The Authority will keep confidential any information that the tenant submits in requesting an
emergency transfer, and information about the emergency transfer, unless the tenant gives the
Authority written permission to release the information on a time limited basis, or disclosure of
the information is required by law or required for use in an eviction proceeding or hearing
regarding termination of assistance from the covered program. This includes keeping confidential
the new location of the dwelling unit of the tenant, if one is provided, from the person(s) that
committed an act(s) of domestic violence, dating violence, sexual assault, or stalking against the
tenant. Information shall not be entered into shared databases. See the Notice of Occupancy Rights
under the Violence Against Women Act For All Tenants for more information about The
Authority’s responsibility to maintain the confidentiality of information related to incidents of
domestic violence, dating violence, sexual assault, or stalking.

Emergency Transfer Timing and Availability

The Authority cannot guarantee that a transfer request will be approved or how long it will take to
process a transfer request. However, tenants shall be permitted to make an internal emergency
transfer under VAWA when a safe unit is immediately available and such transfers shall be given
priority as an emergency transfer request. The Authority will act as quickly as possible to move a
tenant who is a victim of domestic violence, dating violence, sexual assault, or stalking to another
unit, subject to availability and safety of a unit. If a tenant reasonably believes a proposed transfer
would not be safe, the tenant may request a transfer to a different unit. If a unit is available, the
transferred tenant must agree to abide by the terms and conditions that govern occupancy in the
unit to which the tenant has been transferred. The Authority may be unable to transfer a tenant to
a particular unit if the tenant has not or cannot establish eligibility for that unit.

If, after a reasonable time, the Authority has no safe and available units for which a tenant who
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needs an emergency transfer is eligible, the Authority will assist the tenant in identifying other
housing providers who may have safe and available units to which the tenant could move. This
shall be deemed an “External Emergency Transfer”, meaning a transfer of a tenant to another unit
or form of assistance where the tenant would be categorized as a new applicant. At the tenant’s
request, the Authority will also assist tenants in contacting the local organizations offering
assistance to victims of domestic violence, dating violence, sexual assault, or stalking that are
attached to this plan.

Tenants with tenant-based rental assistance shall be issues a voucher to move with continued
tenant-based assistance.

Safety and Security of Tenants

Pending processing of the transfer and the actual transfer, if it is approved and occurs, the tenant
is urged to take all reasonable precautions to be safe.

Tenants who are or have been victims of domestic violence are encouraged to contact the National
Domestic Violence Hotline at 1-800-799-7233, or a local domestic violence shelter, for assistance
in creating a safety plan. For persons with hearing impairments, that hotline can be accessed by
calling 1-800-787-3224 (TTY).

Tenants who have been victims of sexual assault may call the Rape, Abuse & Incest National
Network’s National Sexual Assault Hotline at 800-656-HOPE, or visit the online hotline at
https://ohl.rainn.org/online/.

Tenants who are or have been victims of stalking seeking help may visit the National Center for
Victims of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-
programs/stalking-resource-center.

Please see local organizations offering assistance to victims of domestic violence, dating violence,
sexual assault, or stalking.
e Center for Family Services — Services Empowering the Rights of Victims (SERV)

www.centerffs.org

serv@centerffs.org

1-866-295-SERV (7378)

PO Box 566

Glassboro, NJ 08028

e NJ Domestic Violence Hotline

www.nj.gov/dcf/women/domestic
1-855-INFO-DCF (463-6323)

PO Box 729

Trenton, NJ 08625

e Family Part-Chancery Division Superior Court of NJ
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1-856-379-2200
101 S 5th Street, 2nd Floor
Camden, NJ 08103

e New Jersey Domestic Violence Hotline
1-800-572-SAFE (7233)
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NOTICE OF OCCUPANCY RIGHTS U.S. Department of Housing and
UNDER Urban Development
THE VIOLENCE AGAINST WOMEN ACT OMB Approval No. 2577-0286

Expires 06/30/2017

The Housing Authority of Gloucester County
Notice of Occupancy Rights under the Violence Against Women Act
1

To all Tenants and Applicants

The Violence Against Women Act (VAWA) provides protections for victims of domestic violence,
dating violence, sexual assault, or stalking. VAWA protections are not only available to women,
but are available equally to all individuals regardless of sex, gender identity, or sexual orientation.?
The U.S. Department of Housing and Urban Development (HUD) is the Federal agency that
oversees that The Housing Authority of Gloucester County (HAGC/The Authority) is in
compliance with VAWA. This notice explains your rights under VAWA. A HUD-approved
certification form is attached to this notice. You can fill out this form to show that you are or have
been a victim of domestic violence, dating violence, sexual assault, or stalking, and that you wish
to use your rights under VAWA.

Protections for Applicants

If you otherwise qualify for assistance with The Housing Authority of Gloucester County, you
cannot be denied admission or denied assistance because you are or have been a victim of domestic
violence, dating violence, sexual assault, or stalking.

Protections for Tenants

If you are receiving assistance with The Housing Authority of Gloucester County you may not be
denied assistance, terminated from participation, or be evicted from your rental housing because
you are or have been a victim of domestic violence, dating violence, sexual assault, or stalking.

Also, if you or an affiliated individual of yours is or has been the victim of domestic violence,
dating violence, sexual assault, or stalking by a member of your household or any guest, you may

! Despite the name of this law, VAWA protection is available regardless of sex, gender identity, or sexual
orientation.

2 Housing providers cannot discriminate on the basis of any protected characteristic, including race, color, national
origin, religion, sex, familial status, disability, or age. HUD-assisted and HUD-insured housing must be made
available to all otherwise eligible individuals regardless of actual or perceived sexual orientation, gender identity, or
marital status
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not be denied rental assistance or occupancy rights with The Housing Authority of Gloucester
County solely on the basis of criminal activity directly relating to that domestic violence, dating
violence, sexual assault, or stalking. Affiliated individual means your spouse, parent, brother,
sister, or child, or a person to whom you stand in the place of a parent or guardian (for example,
the affiliated individual is in your care, custody, or control); or any individual, tenant, or lawful
occupant living in your household.

Removing the Abuser or Perpetrator from the Household

The Housing Authority of Gloucester County may divide (bifurcate) your lease in order to evict
the individual or terminate the assistance of the individual who has engaged in criminal activity
(the abuser or perpetrator) directly relating to domestic violence, dating violence, sexual assault,
or stalking.

If The Housing Authority of Gloucester County chooses to remove the abuser or perpetrator, The
Housing Authority of Gloucester County may not take away the rights of eligible tenants to the
unit or otherwise punish the remaining tenants. If the evicted abuser or perpetrator was the sole
tenant to have established eligibility for assistance under the program, The Housing Authority of
Gloucester County must allow the tenant who is or has been a victim and other household members
to remain in the unit for a period of time, in order to establish eligibility under the program or
under another HUD housing program covered by VAWA, or, find alternative housing.

In removing the abuser or perpetrator from the household, The Housing Authority of Gloucester
County must follow Federal, State, and local eviction procedures. In order to divide a lease, The
Housing Authority of Gloucester County may, but is not required to, ask you for documentation
or certification of the incidences of domestic violence, dating violence, sexual assault, or stalking.

Moving to Another Unit

Upon your request, The Housing Authority of Gloucester County may permit you to move to
another unit, subject to the availability of other units, and still keep your assistance. In order to
approve a request, The Housing Authority of Gloucester County may ask you to provide
documentation that you are requesting to move because of an incidence of domestic violence,
dating violence, sexual assault, or stalking. If the request is a request for emergency transfer, the
housing provider may ask you to submit a written request or fill out a form where you certify that
you meet the criteria for an emergency transfer under VAWA. The criteria are:

(1) You are a victim of domestic violence, dating violence, sexual assault, or

stalking. If your housing provider does not already have documentation that you

are a victim of domestic violence, dating violence, sexual assault, or stalking, your

housing provider may ask you for such documentation, as described in the

documentation section below.

(2) You expressly request the emergency transfer. Your housing provider may

choose to require that you submit a form, or may accept another written or oral

request.

(3) You reasonably believe you are threatened with imminent harm from
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further violence if you remain in your current unit. This means you have a
reason to fear that if you do not receive a transfer you would suffer violence in the
very near future.

OR

You are a victim of sexual assault and the assault occurred on the premises
during the 90-calendar-day period before you request a transfer. If you are a
victim of sexual assault, then in addition to qualifying for an emergency transfer
because you reasonably believe you are threatened with imminent harm from
further violence if you remain in your unit, you may qualify for an emergency
transfer if the sexual assault occurred on the premises of the property from which
you are seeking your transfer, and that assault happened within the 90-calendar-day
period before you expressly request the transfer.

The Housing Authority of Gloucester County will keep confidential requests for emergency
transfers by victims of domestic violence, dating violence, sexual assault, or stalking, and the
location of any move by such victims and their families.

The Housing Authority of Gloucester County emergency transfer plan provides further
information on emergency transfers, and The Housing Authority of Gloucester County must make
a copy of its emergency transfer plan available to you if you ask to see it.

Documenting You Are or Have Been a Victim of Domestic Violence, Dating Violence,
Sexual Assault or Stalking

The Housing Authority of Gloucester County can, but is not required to, ask you to provide
documentation to ‘“certify” that you are or have been a victim of domestic violence, dating
violence, sexual assault, or stalking. Such request from The Housing Authority of Gloucester
County must be in writing, and The Housing Authority of Gloucester County must give you at
least 14 business days (Saturdays, Sundays, and Federal holidays do not count) from the day you
receive the request to provide the documentation. The Housing Authority of Gloucester County
may, but does not have to, extend the deadline for the submission of documentation upon your
request.

You can provide one of the following to The Housing Authority of Gloucester County as
documentation. It is your choice which of the following to submit if The Housing Authority of
Gloucester County asks you to provide documentation that you are or have been a victim of
domestic violence, dating violence, sexual assault, or stalking.

e A complete HUD-approved certification form given to you by The Housing Authority of
Gloucester County with this notice, that documents an incident of domestic violence,
dating violence, sexual assault, or stalking. The form will ask for your name, the date, time,
and location of the incident of domestic violence, dating violence, sexual assault, or
stalking, and a description of the incident. The certification form provides for including
the name of the abuser or perpetrator if the name of the abuser or perpetrator is known and
is safe to provide.
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e A record of a Federal, State, tribal, territorial, or local law enforcement agency, court, or
administrative agency that documents the incident of domestic violence, dating violence,
sexual assault, or stalking. Examples of such records include police reports, protective
orders, and restraining orders, among others.

e A statement, which you must sign, along with the signature of an employee, agent, or
volunteer of a victim service provider, an attorney, a medical professional or a mental
health professional (collectively, “professional””) from whom you sought assistance in
addressing domestic violence, dating violence, sexual assault, or stalking, or the effects of
abuse, and with the professional selected by you attesting under penalty of perjury that he
or she believes that the incident or incidents of domestic violence, dating violence, sexual
assault, or stalking are grounds for protection.

e Any other statement or evidence that HAGC has agreed to accept.

If you fail or refuse to provide one of these documents within the 14 business days, The Housing
Authority of Gloucester County does not have to provide you with the protections contained in
this notice.

If The Housing Authority of Gloucester County receives conflicting evidence that an incident of
domestic violence, dating violence, sexual assault, or stalking has been committed (such as
certification forms from two or more members of a household each claiming to be a victim and
naming one or more of the other petitioning household members as the abuser or perpetrator), The
Housing Authority of Gloucester County has the right to request that you provide third-party
documentation within thirty 30 calendar days in order to resolve the conflict. If you fail or refuse
to provide third-party documentation where there is conflicting evidence, The Housing Authority
of Gloucester County does not have to provide you with the protections contained in this notice.

Confidentiality

The Housing Authority of Gloucester County must keep confidential any information you provide
related to the exercise of your rights under VAWA, including the fact that you are exercising your
rights under VAWA.

The Housing Authority of Gloucester County must not allow any individual administering
assistance or other services on behalf of The Housing Authority of Gloucester County (for
example, employees and contractors) to have access to confidential information unless for reasons
that specifically call for these individuals to have access to this information under applicable
Federal, State, or local law.

The Housing Authority of Gloucester County must not enter your information into any shared
database or disclose your information to any other entity or individual. The Housing Authority of
Gloucester County, however, may disclose the information provided if:

e You give written permission to The Housing Authority of Gloucester County to release
the information on a time limited basis.

e The Housing Authority of Gloucester County needs to use the information in an
eviction or termination proceeding, such as to evict your abuser or perpetrator or
terminate your abuser or perpetrator from assistance under this program.

e Alaw requires The Housing Authority of Gloucester County or your landlord to release
the information.
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VAWA does not limit The Housing Authority of Gloucester County’s duty to honor court orders
about access to or control of the property. This includes orders issued to protect a victim and
orders dividing property among household members in cases where a family breaks up.

Reasons a Tenant Eligible for Occupancy Rights under VAWA May Be Evicted or
Assistance May Be Terminated

You can be evicted and your assistance can be terminated for serious or repeated lease violations
that are not related to domestic violence, dating violence, sexual assault, or stalking committed
against you. However, The Housing Authority of Gloucester County cannot hold tenants who
have been victims of domestic violence, dating violence, sexual assault, or stalking to a more
demanding set of rules than it applies to tenants who have not been victims of domestic violence,
dating violence, sexual assault, or stalking.

The protections described in this notice might not apply, and you could be evicted and your
assistance terminated, if The Housing Authority of Gloucester County can demonstrate that not
evicting you or terminating your assistance would present a real physical danger that:

1) Would occur within an immediate time frame, and

2) Could result in death or serious bodily harm to other tenants or those who work on the property.
If HAGC can demonstrate the above, HAGC should only terminate your assistance or evict you if
there are no other actions that could be taken to reduce or eliminate the threat.

Other Laws

VAWA does not replace any Federal, State, or local law that provides greater protection for victims
of domestic violence, dating violence, sexual assault, or stalking. You may be entitled to additional
housing protections for victims of domestic violence, dating violence, sexual assault, or stalking
under other Federal laws, as well as under State and local laws.

Non-Compliance with The Requirements of This Notice

You may report a covered housing provider’s violations of these rights and seek additional
assistance, if needed, by contacting or filing a complaint with HUD.

For Additional Information
You may view a copy of HUD’s final VAWA rule at https://www.gpo.gov/fdsys/pkg/FR-2016-

11-16/pdf/2016-25888.pdf Additionally, The Housing Authority of Gloucester County must
make a copy of HUD’s VAWA regulations available to you if you ask to see them.

Tenants who are or have been victims of domestic violence are encouraged to contact the National
Domestic Violence Hotline at 1-800-799-7233, or a local domestic violence shelter, for assistance
in creating a safety plan. For persons with hearing impairments, that hotline can be accessed by
calling 1-800-787-3224 (TTY).

Tenants who have been victims of sexual assault may call the Rape, Abuse & Incest National
Network’s National Sexual Assault Hotline at 800-656-HOPE, or visit the online hotline at
https://ohl.rainn.org/online/.

Tenants who are or have been victims of stalking seeking help may visit the National Center for

2


https://www.gpo.gov/fdsys/pkg/FR-2016-11-16/pdf/2016-25888.pdf
https://www.gpo.gov/fdsys/pkg/FR-2016-11-16/pdf/2016-25888.pdf

The Housing Authority of Gloucester County
Admissions and Continued Occupancy Policy

Victims of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-
programs/stalking-resource-center.

CERTIFICATION OF U.S. Department of Housing OMB Approval No. 2577-0286
DOMESTIC VIOLENCE, and Urban Development Exp. 06/30/2017
DATING VIOLENCE,

SEXUAL ASSAULT, OR STALKING,

AND ALTERNATE DOCUMENTATION

Purpose of Form: The Violence Against Women Act (“VAWA?”) protects applicants, tenants,
and program participants in certain HUD programs from being evicted, denied housing assistance,
or terminated from housing assistance based on acts of domestic violence, dating violence, sexual
assault, or stalking against them. Despite the name of this law, VAWA protection is available to
victims of domestic violence, dating violence, sexual assault, and stalking, regardless of sex,
gender identity, or sexual orientation.

Use of This Optional Form: If you are seeking VAWA protections from your housing provider,
your housing provider may give you a written request that asks you to submit documentation about
the incident or incidents of domestic violence, dating violence, sexual assault, or stalking.
In response to this request, you or someone on your behalf may complete this optional form and
submit it to your housing provider, or you may submit one of the following types of third-party
documentation:
(1) A document signed by you and an employee, agent, or volunteer of a victim service provider,
an attorney, or medical professional, or a mental health professional (collectively,
“professional”) from whom you have sought assistance relating to domestic violence, dating
violence, sexual assault, or stalking, or the effects of abuse. The document must specify, under
penalty of perjury, that the professional believes the incident or incidents of domestic violence,
dating violence, sexual assault, or stalking occurred and meet the definition of “domestic
violence,” “dating violence,” “sexual assault,” or “stalking” in HUD’s regulations at 24 CFR
5.2003.
(2) A record of a Federal, State, tribal, territorial or local law enforcement agency, court, or
administrative agency; or

(3) At the discretion of the housing provider, a statement or other evidence provided by the
applicant or tenant.

Submission of Documentation: The time period to submit documentation is 14 business days
from the date that you receive a written request from your housing provider asking that you provide
documentation of the occurrence of domestic violence, dating violence, sexual assault, or stalking.
Your housing provider may, but is not required to, extend the time period to submit the
documentation, if you request an extension of the time period. If the requested information is not
received within 14 business days of when you received the request for the documentation, or any
extension of the date provided by your housing provider, your housing provider does not need to
grant you any of the VAWA protections. Distribution or issuance of this form does not serve as a
written request for certification.

Confidentiality: All information provided to your housing provider concerning the incident(s) of

domestic violence, dating violence, sexual assault, or stalking shall be kept confidential and such

details shall not be entered into any shared database. Employees of your housing provider are not
2
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to have access to these details unless to grant or deny VAWA protections to you, and such
employees may not disclose this information to any other entity or individual, except to the extent
that disclosure is: (i) consented to by you in writing in a time-limited release; (ii) required for use
in an eviction proceeding or hearing regarding termination of assistance; or (iii) otherwise required
by applicable law.

TO BE COMPLETED BY OR ON BEHALF OF THE VICTIM OF DOMESTIC
VIOLENCE, DATING VIOLENCE, SEXUAL ASSAULT, OR STALKING

1. Date the written request is received by victim:

2. Name of victim:

N

Your name (if different from victim’s):

w

Name(s) of other family member(s) listed on the lease:

5. Residence of victim:

7. Name of the accused perpetrator (if known and can be safely disclosed):

8. Relationship of the accused perpetrator to the victim:

9. Date(s) and times(s) of incident(s) (if known):

10. Location of incident(s):
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In your own words, briefly describe the incident(s):

This is to certify that the information provided on this form is true and correct to the best of my
knowledge and recollection, and that the individual named above in Item 2 is or has been a victim
of domestic violence, dating violence, sexual assault, or stalking. I acknowledge that submission
of false information could jeopardize program eligibility and could be the basis for denial of
admission, termination of assistance, or eviction.

Signature Signed on (Date)

Public Reporting Burden: The public reporting burden for this collection of information is
estimated to average 1 hour per response. This includes the time for collecting, reviewing, and
reporting the data. The information provided is to be used by the housing provider to request
certification that the applicant or tenant is a victim of domestic violence, dating violence, sexual
assault, or stalking. The information is subject to the confidentiality requirements of VAWA.
This agency may not collect this information, and you are not required to complete this form,
unless it displays a currently valid Office of Management and Budget control number.
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EMERGENCY TRANSFER U.S. Department of Housing  OMB Approval No. 2577-0286
REQUEST FOR CERTAIN and Urban Development Exp. 06/30/2017
VICTIMS OF DOMESTIC

VIOLENCE, DATING VIOLENCE,

SEXUAL ASSAULT, OR STALKING

Purpose of Form: If you are a victim of domestic violence, dating violence, sexual assault, or
stalking, and you are seeking an emergency transfer, you may use this form to request an
emergency transfer and certify that you meet the requirements of eligibility for an emergency
transfer under the Violence Against Women Act (VAWA). Although the statutory name
references women, VAWA rights and protections apply to all victims of domestic violence, dating
violence, sexual assault or stalking. Using this form does not necessarily mean that you will receive
an emergency transfer. See your housing provider’s emergency transfer plan for more information
about the availability of emergency transfers.

The requirements you must meet are:

(1) You are a victim of domestic violence, dating violence, sexual assault, or stalking.
If your housing provider does not already have documentation that you are a victim of
domestic violence, dating violence, sexual assault, or stalking, your housing provider may
ask you for such documentation. In response, you may submit Form HUD-5382, or any
one of the other types of documentation listed on that Form.

(2) You expressly request the emergency transfer. Submission of this form confirms
that you have expressly requested a transfer. Your housing provider may choose to require
that you submit this form, or may accept another written or oral request. Please see your
housing provider’s emergency transfer plan for more details.

(3) You reasonably believe you are threatened with imminent harm from further
violence if you remain in your current unit. This means you have a reason to fear that
if you do not receive a transfer you would suffer violence in the very near future.

OR

You are a victim of sexual assault and the assault occurred on the premises during
the 90-calendar-day period before you request a transfer. If you are a victim of sexual
assault, then in addition to qualifying for an emergency transfer because you reasonably
believe you are threatened with imminent harm from further violence if you remain in your
unit, you may qualify for an emergency transfer if the sexual assault occurred on the
premises of the property from which you are seeking your transfer, and that assault
happened within the 90-calendar-day period before you submit this form or otherwise
expressly request the transfer.

Submission of Documentation: If you have third-party documentation that demonstrates why
you are eligible for an emergency transfer, you should submit that documentation to your housing
provider if it is safe for you to do so. Examples of third party documentation include, but are not
limited to: a letter or other documentation from a victim service provider, social worker, legal
assistance provider, pastoral counselor, mental health provider, or other professional from whom
you have sought assistance; a current restraining order; a recent court order or other court records;
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a law enforcement report or records; communication records from the perpetrator of the violence
or family members or friends of the perpetrator of the violence, including emails, voicemails, text
messages, and social media posts.

Confidentiality: All information provided to your housing provider concerning the incident(s) of
domestic violence, dating violence, sexual assault, or stalking, and concerning your request for an
emergency transfer shall be kept confidential. Such details shall not be entered into any shared
database. Employees of your housing provider are not to have access to these details unless to
grant or deny VAWA protections or an emergency transfer to you. Such employees may not
disclose this information to any other entity or individual, except to the extent that disclosure is:
(i) consented to by you in writing in a time-limited release; (ii) required for use in an eviction
proceeding or hearing regarding termination of assistance; or (iii) otherwise required by applicable
law.

TO BE COMPLETED BY OR ON BEHALF OF THE PERSON REQUESTING A
TRANSFER

1. Name of victim requesting an emergency transfer:

4. Your name (if different from victim’s)

5. Name(s) of other family member(s) listed on the lease:

6. Name(s) of other family member(s) who would transfer with the victim:

7. Address of location from which the victim seeks to transfer:

8. Address or phone number for contacting the victim:

9. Name of the accused perpetrator (if known and can be safely disclosed):

10. Relationship of the accused perpetrator to the victim:

11. Date(s), Time(s) and location(s) of incident(s):
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10. Is the person requesting the transfer a victim of a sexual assault that occurred in the past
90 days on the premises of the property from which the victim is seeking a transfer? If yes,
skip question 11. If no, fill out question 11.

11. Describe why the victim believes they are threatened with imminent harm from further
violence if they remain in their current unit.

12. If voluntarily provided, list any third-party documentation you are providing along with
this notice:

This is to certify that the information provided on this form is true and correct to the best of my
knowledge, and that the individual named above in Item 1 meets the requirement laid out on this
form for an emergency transfer. | acknowledge that submission of false information could
jeopardize program eligibility and could be the basis for denial of admission, termination of
assistance, or eviction.

Signature Signed on (Date)




LEASE ADDENDUM
VIOLENCE AGAINST WOMEN AND JUSTICE DEPARTMENT REAUTHORIZATION ACT OF
2005

TENANT LANDLORD UNIT NO. & ADDRESS

This lease addendum adds the following paragraphs to the Lease between the above
referenced Tenant and Landlord.
Purpose of the Addendum

The lease for the above referenced unit is being amended to include the provisions of the
Violence Against Women and Justice Department Reauthorization Act of 2005 (VAWA).

Conflicts with Other Provisions of the Lease

In case of any conflict between the provisions of this Addendum and other sections of the
Lease, the provisions of this Addendum shall prevail.

Term of the Lease Addendum

The effective date of this Lease Addendum is . This Lease Addendum
shall continue to be in effect until the Lease is terminated.

VAWA Protections

1. The Landlord may not consider incidents of domestic violence, dating violence or
stalking as serious or repeated violations of the lease or other “good cause” for
termination of assistance, tenancy or occupancy rights of the victim of abuse.

2. The Landlord may not consider criminal activity directly relating to abuse, engaged in
by a member of a tenant’s household or any guest or other person under the tenant’s
control, cause for termination of assistance, tenancy, or occupancy rights if the tenant
or an immediate member of the tenant’s family is the victim or threatened victim of
that abuse.

3. The Landlord may request in writing that the victim, or a family member on the
victim’s behalf, certify that the individual is a victim of abuse and that the
Certification of Domestic Violence, Dating Violence or Stalking, Form HUD-91066,
or other documentation as noted on the certification form, be completed and
submitted within 14 business days, or an agreed upon extension date, to receive
protection under the VAWA. Failure to provide the certification or other supporting
documentation within the specified timeframe may result in eviction.

Tenant Date

Landlord Date



CODE OF CONDUCT

Ethical and Legal Business Practices
1.1 HAGC Ethical Standard

Employees must conduct business according to the highest ethical standards of public service. Employees
are expected to devote their best efforts to the interests of HAGC. Employees should also be guided by
basic honesty and good judgment, and be sensitive to others' perceptions and interpretations. HAGC
recognizes the right of employees to engage in outside activities that are private in nature and unrelated to
HAGC business. However, business dealings that appear to create a conflict between the employee and
HAGC’s interests are unlawful and prohibited.

1.2 Conflicts of Interest Policy

Employees must avoid any interest, influence or relationship which might conflict or appear to conflict
with the best interests of HAGC. Employees must avoid any situation in which their loyalty may be
divided and promptly disclose any situation where an actual or potential conflict may exist. Business
dealings that appear to create a conflict between the employee and the Authority’s interests are unlawful
under the New Jersey Local Government Ethics Acts. A potential or actual conflict of interest occurs
whenever an employee is in a position to influence a decision that may result in a personal gain for the
employee or an immediate relative.

No HAGC employee shall participate in the selection, award or administration of a contract supported by
federal funds if a conflict of interest, financial or otherwise, real or apparent would be involved. No HAGC
employee shall engage in selling or attempting to sell supplies, service or construction to HAGC for one
year following the date such employment ceased. Additional examples of potential conflict situations
include:

- Having a financial interest in any business transaction with the Housing Authority of Gloucester
County

- Owning or having a significant financial interest in, or other relationship with, a Housing
Authority of Gloucester County competitor, customer or supplier, and

- Accepting gifts, entertainment or other benefit of more than a nominal value from

A Housing Authority of Gloucester County competitor, customer or supplier.

Anyone with a conflict of interest must disclose it to management and remove themselves from
negotiations, deliberations or votes involving the conflict. There will be no retaliation against any party
who makes a good faith complaint concerning violations of this policy; regardless of whether it is
ultimately determined that such violation has in fact occurred. Nor will there be any retaliation against
any party who provides information in the course of an investigation into alleged violations of policy. Any
employee, officer or agent of HAGC determined to have committed a violation of this Code of Conduct
shall be subject to disciplinary action, up to and including termination. Employees are permitted to hold
outside employment as long as it does not interfere with their responsibility to HAGC or create a conflict
of interest.



1.3 Gifts Policy

Employees, shall neither, directly or indirectly, solicit, accept, or agree to accept gratuities, favors, or
anything of monetary value from contractors, suppliers, government officials or other organizations.
Employees shall not accept any gift, favor, service, employment or offer of employment or anything of
value which he knows or has reason to believe is offered to the employee with the intent to influence the
employee in the performance of duties and responsibilities. Exceptions may be made for gifts that are
customary and lawful, are of nominal value and are authorized in advance. You may accept meals and
refreshments if they are infrequent, are of nominal value and are in connection with business discussions.
If you do receive a gift or other benefit of more than nominal value, report it promptly to Human
Resources. It will be returned or donated to a suitable charity.

1.4 Confidentiality Policy

Information that pertains to HAGC’s business, including all nonpublic information concerning the
Company, its participants and applicants, is strictly confidential and must not be given to people who are
not employed by HAGC.

Please help protect confidential information -- which may include, for example, client/ participant lists
and financial information -- by taking the following precautionary measures:

- Discuss work matters only with other HAGC employees who have a specific business reason
to know or have access to such information.
- Do not discuss work matters in public places.

- Monitor and supervise visitors to HAGC to ensure that they do not have access to confidential

information.

- Destroy hard copies of documents containing confidential information that are not filed or
archived.

- Secure confidential information in desk drawers and cabinets at the end of every business day.

HAGC collects personal information about employees that relates to their employment. Only people with
a business-related need to know are given access to this information, and the Executive Director or the
Chair of the Board of Commissioners must authorize any release of the information to others. Personal
information, other than that required to verify employment or to satisfy legitimate investigatory or legal
requirements, will be released outside the company only with employee approval.

If you have access to any confidential information, including private employee information, you are
responsible for acting with integrity. Unauthorized disclosure or inappropriate use of confidential
information will not be tolerated.

1.5 Accounting and Financial Reports
HAGC's financial statements and all books and records on which they are based must accurately reflect

the Company's transactions. All disbursements and receipts must be properly authorized and recorded.
Employees must record and report financial information accurately. Reimbursable business expenses must



be reasonable, accurately reported and supported by receipts.

Those responsible for handling or disbursing funds must assure that all transactions are executed as
authorized and recorded to permit financial statements in accord with Generally Accepted Accounting
Principles.

1.6 Political Activity Policy

The Hatch Act, 5 U.S.C. §1501-1508, restricts the political activity of persons principally employed by a
state or local agency who work in connection with programs financed in whole or in part by loans or grants
made by the United States or a Federal agency. A state or local employee covered by the Hatch Act may
not run for partisan office. However, employees may join political organizations, as long as they maintain
a clear separation between their official responsibilities and their political affiliations.

1.7 Employee Records

An employee's personnel file consists of the employee's employment application, withholding forms,
reference checks, emergency information and any performance appraisals, or other appropriate
employment-related documents.

It is the employee's responsibility to notify the Payroll or the Human Resource Administrator of any
changes in name, address, telephone number, marital status, number of dependents, military service status,
beneficiaries or person to notify in case of an accident.

Personnel records are considered company property and are not available for review by employees unless
specifically authorized by management. Personnel files are confidential records that must be secured in a
locked cabinet. Upon request, employees may inspect their own personnel files at a mutually agreeable
time on the premises and in the presence of the Human Resource Administrator.

1.8 Nepotism Policy

The employment of more than one member of the same family shall be avoided insofar as possible. No
person should be hired as a regular or temporary employee if that appointment would violate any provision
of this nepotism policy, or unless the appointment is otherwise permitted by the New Jersey Department
of Personnel Rules and Regulations. No member of the immediate family of a Commissioner shall be
hired or be in a position of supervision over another member of the same family.

For purposes of this policy, the term “immediate family” shall mean spouse, child, parent, sister,
brother, son-in-law, daughter-in-law, mother-in-law, father-in-law, aunt, uncle, niece, nephew
and grandchildren.

This nepotism policy shall not deprive any employee of any promotional right in normal career
development, nor change the existing status of an employee.



Smoke-Free Housing Policy
Date of Implementation: July 1, 2018

1. Purpose of Smoke-Free Housing: The purpose of Smoke-Free Housing is to mitigate (i) the irritation
and known health effects caused by secondhand smoke; (ii) the maintenance, cleaning, and redecorating
costs attributable to smoking; and (iii) the increased risk of fire from smoking. The parties hereto desire
to implement a Smoke-Free Housing Policy to achieve the purposes set forth hereinabove.

2. Definition of Smoking: “Smoking” means inhaling, exhaling, burning, or carrying any lighted cigar,
cigarette, Electronic Cigarette (as defined herein), electronic delivery device, pipe, or other lighted
smoking device for burning tobacco or any other plant or product, including marijuana. “Electronic
Cigarette” means any electronic device that provides a vapor of liquid nicotine and/or other substances to
the user as he/she simulates smoking and shall include such devices whether they are manufactured or
referred to as e-cigarettes, e-cigars, e-pipes or under any other product name.

3. Smoke-Free Housing Policy: Tenant agrees and acknowledges that the premises to be occupied by
Tenant and members of Tenant’s houschold (hereinafter referred to as “dwelling unit”) have been
designated as a smoke-free living environment. Smoking is prohibited anywhere in the dwelling unit, in
the building where the Tenant’s dwelling unit is located, in any of the common areas (including but not
limited to community rooms, community bathrooms, lobbies, hallways, laundry rooms, stairways, offices
and elevators) or in any outdoor space within 25 feet of the building. Smoking shall only be permitted in
designated smoking areas. Landlord shall not grant an accommodation to allow smoking in smoke-free
areas as described hereinabove.

4. Tenant to Promote Smoke-Free Housing Policy and to Notify Landlord of Violations: Tenant shall
inform Tenant’s family, guests and invitees of the Smoke-Free Housing Policy. Further, Tenants shall
promptly give Landlord written notice of any incident where smoke is migrating into the dwelling unit
from sources outside of the unit.

5. Landlord to Promote Smoke-Free Housing Policy: Landlord shall post no smoking signs at
entrances and exits, common areas, and hallways as deemed appropriate.

6. Landlord Not a Guarantor of Smoke-Free Environment:

Tenant acknowledges that Landlord’s adoption of a Smoke-Free Housing Policy, and the efforts to
designate the rental complex as smoke-free, does not make Landlord or any of its employees or agents the
guarantor of Tenant’s health or of the smoke-free condition of the dwelling unit and the common areas.

However, Landlord shall take reasonable steps to enforce the Smoke-Free Housing Policy and to make



the (designated areas of the) rental complex smoke-free. Landlord is not required to take steps in response
to smoking unless Landlord has direct knowledge of said smoking or has been notified of said smoking.
7. Effect of Breach and Right to Terminate Lease: A breach of this Addendum shall give each party all
the rights contained herein, as well as the rights provided for in the Lease. A material breach of this
Addendum by the Tenant shall be a material breach of the Lease and grounds for termination of the Lease
by the Landlord. Landlord shall serve Tenant with Notices to Cease for both the first and second violations
of the Smoke-Free Housing Policy. Upon a third violation of the Smoke-Free Housing Policy, Landlord
shall serve Tenant with a Notice to Quit, also known as an eviction notice. Tenant acknowledges that
Tenant shall be liable to Landlord for any breach of this Addendum for the cost of repair to the dwelling
unit due to damage from smoke odors or residue. A Tenant shall be in violation of the Smoke-Free
Housing Policy if: (1) Landlord, or any of its employees or agents, witnesses a Tenant, Tenant’s guest,
family member, or invitee smoking outside of designated smoking areas; (2) Landlord, its employees or
agents, witnesses a lighted smoking product in an ashtray or other receptacle inside the dwelling unit; (3)
damage to the interior of the dwelling unit that is the result of burns caused by smoking including burns
to Tenant owned property; (4) evidence of smoking in a dwelling unit such as smoking odors, smoke
clogged filters or smoke film including smoke damage to the walls; (5) repeated reports to Landlord, its
employees or agents, of violations of the No Smoke-Free Housing Policy by third parties; (6) clogged
plumbing caused by discarded smoking products; and (7) evidence of ashes from smoking products on
any surface in the dwelling unit.

8. Disclaimer by Landlord: Tenant acknowledges that Landlord’s adoption of a Smoke-Free Housing
Policy, and the efforts to designate the rental complex as smoke-free, does not in any way change the
standard of care that the Landlord would have to a Tenant household to render buildings designated as
smoke-free any safer, more habitable, or improved in terms of air quality standards than any other rental
property. Landlord specifically disclaims any implied or express warranties that the building, common
areas, or Tenant’s dwelling unit will have any higher or improved air quality standards than any other
rental property. Landlord cannot and does not warranty or promise that the building, common areas, or
the dwelling unit will be free from secondhand smoke. Tenant acknowledges that Landlord’s ability to
police, monitor, or enforce the terms of this Addendum is dependent in significant part on voluntary
compliance by Tenant and Tenant’s family, guests and invitees. Tenants with respiratory ailments,
allergies, or any other physical or mental condition related to smoking or secondhand smoke are put on
notice that Landlord does not assume any higher duty of care to enforce this Addendum than any other
Landlord obligation under the Lease.



The Housing Authority of Gloucester County

Live-in aide Policy

A live-in aide is defined as a person approved by the Authority who resides in the unit to care for a
“family member” who is disabled or at least 50 years of age and who: (1) Is determined to be essential
to the care and well-being of the person(s); (2) Is not obligated for support of the person(s); and (3)
Who would not be living in the unit except to provide necessary support services.

The Authority will verify the need for a reasonable accommodation of a live-in aide. Verification is
required to prove that a requested accommodation is necessary, and that there is an identifiable
relationship between the requested accommodation and their disability. Live-in aides will be verified
at intake and during the participant’s reexamination so long as a live-in aide is needed.

Once determined eligible for the reasonable accommodation of a live-in aide, the Authority will
determine whether the specific individual identified by the family as an aide is eligible by:

(1) Conducting a background /criminal check. The Authority may disapprove a particular person as
a live-in aide if s/he has: (a) committed fraud, bribery or any other corrupt or criminal act in
connection with any federal housing program; (b) committed drug-related criminal activity or
violent criminal activity; (c) currently owes rent or other amounts to the PHA or to another PHA
in connection with Section 8 or public housing assistance under the 1937 Act; (d) violated any
family obligations under the program as published under CFR 982.551; (e) been convicted of
manufacturing or producing methamphetamine, on the premises of an assisted housing project;
(f) been evicted from any federally subsidized housing program for any reason; (g) been
identified as someone who has to register as a sex offender; (h) is not qualified to provide the
needed care.

(2) Demonstrating that the live-in aide is not obligated for support of the person(s), and would not be
living in the unit except to provide necessary support services. While a relative or family member
is not automatically excluded as an eligible live-in aide, the requested live-in aide must meet the
above definition. A pre-existing household member does not qualify as a live-in aide. In order to
sufficiently satisfy this element, the household and the requested aide must certify and provide
documents as to the following:

i. The Live-in aide is qualified to provide the needed care;
ii. The Live-in aide was not part of the household prior to receiving program
assistance;
iii. There is no other reason for the aide to reside in the unit- The aide can demonstrate
they have a previous residence they left in good standing;
iv. The aide and the participant will maintain separate finances.
v. The live-in aide shall not contribute to the household finances, pay for household

bills or expenses or maintain household utilities in their name.

In the event of moves, termination or death of the participant, Live-in aides will not be considered as
a remaining member of the tenant family. Because a live-in aide only lives in the unit for the purposes
of providing services for a person with a disability, the aide has no right to continuing living in the
unit if the person with disabilities moves out or if the person with disabilities no longer is eligible for
the aide. Occasional, intermittent, multiple, or rotating care givers typically do not meet the definition
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of a live-in aide. In properties owned and managed by the Authority, a live-in aide must also sign a
Live-in aide Lease Addendum.
The Housing Authority of Gloucester County
Certification for Live-in Aide

HUD regulations (24 C.F.R. 85.403) define a live-in aide as a person who resides with one or more elderly
persons, or near-elderly* persons, or persons with disabilities, and who:

1. Is determined to be essential to the care and well-being of the person(s);
2. Is not obligated for the support of the person(s); and
3. Would not be living in the assisted housing unit except to provide the necessary supportive services.

I certify that:
(Name of participant)

| have selected as my live-in aide.
The live-in aide is qualified to provide the needed care.
The live-in aide was not part of the household prior to receiving program assistance.
There is no other reason for the live-in aide to reside in the unit.

The aide must demonstrate they have a previous residence they left in good standing.
The live-in aide and | will maintain separate finances.
The live-in aide shall not contribute to the household finances, pay for household bills or expenses or
maintain household utilities in their name.
| understand that a live-in aide is not a member of the assisted family. Because a live-in aide only lives in
the unit for the purposes of providing services for a person with a disability, the aide has no right to
continuing living in the unit if the person with disabilities moves out or if the person with disabilities no
longer is eligible for the aide. | understand that any misrepresentation on this certification or in connection
with the process to approve a live-in aide is considered fraud and thereby grounds for program denial
and/or termination and requirement to repay the Authority any amounts overpaid on my behalf.

Participants Name
Participant Signature
Live-in Aide Name

Live-in Aide Signature

Date of Signature

* Near-elderly family means a family whose head, spouse, or sole member is a person who is at least 50
years of age but below the age of 62; or two (2) or more persons, who are at least 50 years of age but
below the age of 62, living together; or one or more persons who are at least 50 years of age but below
the age of 62 living with one or more live-in aides.









HAGC

Attachment I: Summary of Public Housing and HCV Waivers and Alternative Requirements
(Refer back to the Notice using the item code for a full description and more detailed information.)

This chart summarizes the waivers authorized under this Notice and the availability period for each. As stated in Section 5,
PHAs must keep written documentation on the waivers applied by the PHA as well as the effective dates. To fulfill those
requirements, PHAs may but are not required to utilize the last two columns to record this information.

Family Income

88 5.233(a)(2),

requirements to use the

Item Statutory and Summary of alternative Availability Period Did PHA Date of
regulatory waivers requirements Ends implement PHA
waiver and adoption
alternative
requirement?
PHand HCV-1 | Statutory Authority Alternative dates for e Varies based on
PHA 5-Year and | Section 5A(a)(L), submission FYE YES 4/22/20
Annual Plan Section 5A(b)(1), Changes to significant | e 12/31/20
Submission Section 5A(g), Section amendment process RES 20-33
Dates: 5A(h)(2)
Significant
Amendment Regulatory Authority
Requirements 88 903.5(a)(3),
903.5(b)(3), 903.13(c),
903.21, 903.23
PH and HCV-2 | Statutory Authority Permits the PHA to e 12/31/20
Family Income | Section 3(a)(1) delay the annual YES 4/22/20
and reexamination of
Composition: Regulatory Authority income and family RES 20-33
Delayed Annual | 88 982.516(a)(1), composition
Examinations 960.257(a) HCV PHAs must
implement HCV-7 for
impacted families if
they implement this
waiver
PH and HCV-3 | Regulatory Authority Waives the e 12/31/20 NO




Attachment I: Summary of Public Housing and HCV Waivers and Alternative Requirements
(Refer back to the Notice using the item code for a full description and more detailed information.)

960.257(a), (b) and
(d), 960.259(c)

Sub-requlatory
Guidance
PIH Notice 2018-18

Item Statutory and Summary of alternative Availability Period Did PHA Date of
regulatory waivers requirements Ends implement PHA
waiver and adoption
alternative
requirement?
and 960.259(c), 982.516(a) income hierarchy,
Composition: including the use of
Annual Sub-regulatory EIV, and will allow
Examination; Guidance PHAs to consider self-
Income PIH Notice 2018-18 certification as the
Verification highest form of income
Requirements verification
PHAs that implement
this waiver will be
responsible for
addressing material
income discrepancies
that may arise later
PHand HCV-4 | Statutory Authority Waives the requirement | o 12/31/20
Family Income Section 3(a)(1) to use the income
and verification NO
Composition: Regulatory Authority requirements, including
Interim 88 5.233(a)(2), the use of EIV, for
Examinations 982.516(c)(2), interim reexaminations




Attachment I: Summary of Public Housing and HCV Waivers and Alternative Requirements
(Refer back to the Notice using the item code for a full description and more detailed information.)

Item Statutory and Summary of alternative Availability Period Did PHA Date of
regulatory waivers requirements Ends implement PHA
waiver and adoption
alternative
requirement?
PHand HCV-5 | Regulatory Authority | ¢ Waives the mandatory | e 12/31/20 4/22/20
Enterprise §5.233 EIV monitoring YES
Income requirements. RES 20-33
Verification Sub-regulatory
(EIV) Guidance
Monitoring PIH Notice 2018-18
PHand HCV-6 | Regulatory Authority | e Provides for extensions | e 12/31/20 4/22/20
Family Self- § 984.303(d) to FSS contract of YES
Sufficiency participation RES 20-33
(FSS) Contract
of Participation:
Contract
Extension
PH and HCV-7 | Reqgulatory Authority | e Waives public notice e 12/31/20
Waiting List: § 982.206(a)(2) requirements for
Opening and opening and closing NO
Closing; Public | Sub-regulatory waiting list
Notice Guidance e Requires alternative
PIH Notice 2012-34 process

HQS-1 Statutory Authority e Changes initial e 12/31/20 4/22/20
Initial Inspection | Section 8(0)(8)(A)(i), inspection
Requirements Section 8(0)(8)(C) requirements, allowing YES RES 20-33

Requlatory Authority

§8 982.305(a),

for owner certification




Attachment I: Summary of Public Housing and HCV Waivers and Alternative Requirements
(Refer back to the Notice using the item code for a full description and more detailed information.)

Item Statutory and Summary of alternative Availability Period Did PHA Date of
regulatory waivers requirements Ends implement PHA
waiver and adoption
alternative
requirement?
982.305(b), 982.405 that there are no life-
threatening deficiencies
Where self-certification 1-year anniversary
was used, PHA must of date of owner’s
inspect the unit no later certification
than 1-year anniversary
of date of owner’s
certification.
HQS-2: Project- | Statutory Authority: Changes inspection 12/31/20
Based Voucher | Section 8(0)(8)(A) requirements, allowing YES 4/22/20
(PBV) Pre-HAP for owner certification
Contract Requlatory Authority: that there are no life- RES 20-33
Inspections: 88 983.103(b), threatening deficiencies
PHA Acceptance | 983.156(a)(1) Where self-certification 1-year anniversary
of Completed was used, PHA must of date of owner’s
Units inspect the unit no later certification
than 1-year anniversary
of date of owner’s
certification.
HQS-3 Statutory Authority Allows for extension of 12/31/20
Initial Section 8(0)(8)(A)(ii) up to 30 days for owner YES 4/22/20
Inspection: Non- repairs of non-life
Life-Threatening | Sub-requlatory threatening conditions RES 20-33
Deficiencies Guidance
(NLT) Option HOTMA HCV Federal




Attachment I: Summary of Public Housing and HCV Waivers and Alternative Requirements

(Refer back to the Notice using the item code for a full description and more detailed information.)

Iltem

Statutory and
regulatory waivers

Summary of alternative
requirements

Availability Period
Ends

Did PHA
implement
waiver and
alternative

requirement?

Date of
PHA
adoption

Programmatic
Obligation and
Expenditure of
Capital Funds

Requlatory Authority

§ 905.306(d)(5)

obligation and
expenditure end dates in
LOCCS as of April 10,
2020
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